Sorting

The Excel database is pre-sorted in Last Name, First Name sequence.  It can be sorted in other useful ways to assist the researcher.  It can then be saved in that sorted order as a file on the user’s hard drive or re-sorted each time at the user’s convenience.  The following are some sorting instructions to assist the user to obtaining the desired sort orders.  All instructions assume the user is using MS Excel 97 or later to sort the database.  (NOTE:  Later versions of Excel have slightly different capabilities that do not affect the following directions.)
Last Name, First Name – This is the sort order of the native DB.  Users are reminded that many phonetic spellings of names may mean that a given name might not appear where you would expect it and the user should explore all possible phonetic alternatives in the DB before concluding a record does not exist.

Sort Fields:  
Field 1 – Last Name



Field 2 – First Name



Field 3 -  (None)

Plot groupings – Useful to obtain the proper sorting sequence of the Westminster Cemetery portion of the database to reconstruct the monument groupings and view the written material on the monuments, which is often spread across several rows in the database.

Sort Fields:
Field 1 – Yard/Row/Plot



Field 2 -  Grp Key



Field 3 -  (None)

Burial’s by cemetery – Useful if only interested in one cemetery or the other.

Sort Fields:
Field 1 – C



Field 2 -  Last Name



Field 3 -  First Name

Or

Sort Fields:  
Field 1 -  C



Field 2 -  Yard/Row/Plot



Field 3  -  Grp Key

Burials by Plot – To group all burials in a plot together.

Sort Fields:  
Field 1 -  C



Field 2 -  Yard/Row/Plot



Field 3  -  Grp Key

Trying to find a given burial by a specific date or year cannot be done using sorting, as the different date formats will not allow a result in proper sequence.  It is recommended that the user use the “Find” command and search on the year in a four position format (i.e. “1987” or “1884”), using repetitive “Find Next” commands to go through the file.

